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This explains how to administrate the Bill Tracker System. If you have further questions or run into problems please contact BPro at 605.224.8114.
Selecting a bill to track
1) Go to the ‘Bill Tracker’ menu and choose ‘Add a Bill from List’.
This will take you to the list of bills that have been published by the LRC. Any bills that you are tracking will already have a check mark next to them. 

Check the box next to bills you want to track and then click “Update Tracking Status”.
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How the bills are sorted: 

By default the bills are sorted first by the date they were downloaded then by bill number. House Bills are listed first then Senate Bills. So, the most recent House and Senate bills are listed, then the previous day's batch of House and Senate bills, then day before that and so on.
If you click on the Bill Number column label the bills will sort by number, HB 1001 first through SB 999

When you click “Update Tracking Status” you will be taken back to the main Bill Tracker page.

Updating Bills

Now you need to update your position and add any notes to the newly selected bills.
· Click the bill number to go to the Bill Details page.

· On the details page click the Edit link in the overview section.
· This will let you then enter the association’s position on a bill and any notes you want. 

· When done with that process click Update.
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On the main Bill Tracker page click the bill number for the bill you want to update. 
This will take you to the ‘Bill Details’ page which has several parts.

· Overview:
This gives a quick over view of the details of the bill. Click the edit link to make changes.
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You can update or enter
· Description

· Testimony on Bill – This is a link to any webpage that you want to add.
· Position on Bill

· Notes


NOTE:  The Current location will automatically update.

· Member Positions
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This is an optional section. You can record which legislators are Sponsors and/or the positions that legislators have taken on bills.

For example, you could track just those legislators who are neutral so you know who to focus lobbying efforts on.
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WARNING: If you uncheck a bill, you will lose all information that has been entered for that bill and its movements and votes.
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Bill Movement Details – View

The Movements and votes will automatically be added.  Once a movement record is added you can click the Edit button to edit the notes
· Vote Details – View 

Clicking the Vote Details link let’s you see how each legislator voted.
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Online Help

The following is online for all your members.

· Using the Bill Tracker

We’ve made every attempt to make the Bill Tracker as intuitive and interactive as possible. 

Each bill is separated into its own section, and sections are divided in to three columns. 

In the left column, you’ll find the bill number, the date of the last update and the bill’s current “movement status.” Your association has incorporated five different movement actions in the bill tracker – filed, moving, Governor’s Desk, enacted and killed. Clicking on the bill number in this section will take you to a bill history page, which provides an at-a-glance synopsis of the bill. 

The center column contains most of the key information on any given bill. This section tells you where the bill currently is in the legislative process, your association’s position on the bill and the Legislative Research Council’s description of the bill. The notes section of the bill provides a more detailed description, which better describes how the bill will impact school districts. 

The right column provides multiple links to gain additional information on any given piece of legislation.

	• “LRC Link” will take you to the Legislative Research Council’s page for the bill.

	

	• “Click on history to view movement” takes you to a summary of the bill's movement through the legislative process, allowing the user to: 

	

	• View a step-by-step account of how each bill was voted on in various committees and on the chamber floors; 

	

	• View the vote counts and how each individual legislator voted;

	

	• View history notes, including and amendments or hogged versions of the bills, and how they impact the original intent of the legislation. 

	

	• “Testimony Link” will take you either to coverage of ASBSD’s committee testimony on a bill, or to a PDF version of the information we provided to the committee – it’s another way ASBSD can keep our members informed on how exactly we represent you in Pierre.


· Custom Sorting

By default, the bill tracker will load by filtering the most recent action to the top. If two or more bills were acted upon on the same day, it will sort it by bill number. 

At the top of the Bill Tracker, you’ll find a “sort by” drop down box that will allow you to further sort the bills your association is tracking in several ways.

	
	• The first sort – “Bill Number” – simply puts bill in alpha numeric order. 

	
	

	
	• The “Action” sort will filter bills based on their current status in the process, listing moving bills first, enacted, then governor’s desk, then filed, and finally, bills that have been killed. Sorting by 

	
	

	
	• Sorting by “Position” will filter all bills your association supports to the top, then it will display bills that your association is opposed to, and finally lists bills your association is monitoring. 


Within each category within a sort, bills are arranged alphanumerically.

· Printing

Your association has also built a print feature into the Bill Tracker, allowing users to quickly run a list of legislation to review with other district officials, at board meetings, with community members or with other advocacy groups. 

From the “Print Bill History” drop down box, you can print bill summaries by bill number, or by any one of the movement categories. For example, at the conclusion of the session, you can simply chose to print a summary of all bills enacted into law.
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